We hope that everybody has had a fantastic summer break and are ready for the school year ahead.

In this newsletter we wanted to refresh your mind of the importance of good attendance and some of the
procedure that are followed in school with regards to attendance.

Regular and punctual attendance is important. Children need to attend school regularly if they are to take
full advantage of the educational opportunities available to them. Ightenhill Primary School fully recognises
its responsibility to ensure children are both in school and on time, leading to them accessing learning for
the maximum number of days and hours.




Arriving at school on time

8:50am-School gates and doors open.
Children have arrived in good time to
get ready for the morning work in class.

9:00am- The school doors and gates
9:00am close. Children arriving after 9:00am
will enter school via the main office.

9:15am- 15 minutes late each day
means 10 % days of lost learning a
year.

9:30am- Any children arriving after
9:30am will receive an
unauthorised absence.
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...every school day counts!

Punctuality

Poor punctuality can lead to your child...

e Feeling embarrassed in front of
their friends.

e Missing the beginning of vital
lessons making them fall behind.

e Missing important instructions
for the rest of the school day.

e To not recognise the importance
of arriving on time, leading to
bad habits throughout their
education and working life.




Attendance and Absence Procedures

A child is absent from school — Is the absence reported?

What’s New?

New procedures have been introduced at school with regards to how we inform parents and carers
about their child’s attendance.
When a child’s attendance becomes a concern, this will trigger a letter being sent to parents.

Level 1 — Attendance drops below 96%

Level 2 — Attendance is between 94-92%

Level 3 — Attendance drops below 92%. This will also trigger an invitation to meet with the Attendance
Manager and the Headteacher.

Level 4 — Attendance drops below 90%. A referral will also be made to Lancashire County Council Pupil
Attendance Support Team. Penalty notices may also be considered.

Letters will continue to be sent until attendance improves.

More than
18 days
absence less
than 90%
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Absentee
progress (Not fair on your child)




